
Time Clock Plus Payroll Procedures for salaried employee 

Please read the below instructions before entering your time 

 

Log into account:  https://public3.co.waupaca.wi.us/webclock30/Login.aspx 

 

 

 

External ID: first name.last name 

Password: password for computer login    

Click Add  

Select either option 

https://public3.co.waupaca.wi.us/webclock30/Login.aspx


 

OR 

 

 Enter proper start time 

 Time must be entered in half or full 

day increments 

 Change job code as needed 

 Save 

 Enter proper start time 

 Time must be entered in half or full 

day increments 

 Change job code as needed 

 Add 



 

After all hours have been entered for the payroll period, approve hours.  To do so, follow the below instructions: 

 

 Review hours 

 Edit if needed 

 Save 
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TIPS: 

- Keep track of your time and enter at the end of the week  

-View your accruals prior to using.  To do so follow the below instructions: 

 

 

 

 Check the box under “A” 

to approve your time 

 Close 

 Hours are approved 
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